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Comma Productions Professional Development 
Exercises for Level 15: The Opening Scene
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	Now Playing

Purpose: Microsoft Access Table Design

Activity: Navigate records in a table

Activity: Create a table in Design View 

Activity: The purpose for the Primary Key

Activity: Add a default value for a field 
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	Quiet on the Set

Purpose: Microsoft Access Form Design

Activity: Introduction to the Form Wizard

Activity: Beginning Form Design

Activity: Use Form Headers, Footers and the Detail Section
Activity: Change Form Field Properties
Activity: Create a Form Control: the Combo Control Wizard
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	Questions and Answers: The Plot Thickens 
Purpose: Microsoft Access Query Design
Activity: Introduction to the Query by Example (QBE) grid
Activity: Create a Select Query, Update Query and Concatenation
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	Tech Talk: Intermission
Purpose: Database Maintenance
Activity: Introduction to the Microsoft Jet Engine
Activity: Compact and Repair a database
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	The Administrator: The Daily Reporter

Purpose: Microsoft Access Report Design
Activity: Create a report with the Report Wizard
Activity: Format the report controls and labels
Activity: Use Sorting and Grouping
Activity: Create a calculated field to count the records
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	Databases Come and Databases Go
Purpose: Review the changes in databases
Activity: Discuss the history of the databases in our organization
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